Notes

Student Renewal

Online Process

Student visits fpsbindia.org and login to OCMS' using Username & Password

v

Student fills the Student Renewal Form. Renewal Form is visible
1 month prior to renewal date and only when renewal is due

L

Student pays Student Renewal Fee either through
Online Payment Gateway or by Demand Draft

v

Student takes a print out® of the filled form and sends it to his/her
Education Provider along with DD (if opted)

L

Education Provider collates the Forms on a daily basis and sends®
Print Out of Renewal Forms along with DD (if any) to FPSBI

I

FPSBI checks the form &
payment details and gives clearance for Activation

—

If not cleared due to
discrepancies, Form is
returned with remarks

I

FPSBI Activates the Student Renewal on the OCMS

OCMS confirms Activation to
Student by Email/SMS

Student can continue enrolling and

appearing for Exams 1/2/3/4/5.
Registration is valid for 1 year from the Activation Date

1. Online Certification Management System. Link on www.fpsbindia.org Homepage
2. Print Out of the Form is available in the Fees Paid Profile in the Student Login facility
3. “Student Renewal Form”, Operations Department, FPSB India, 702, 7th Floor, Leela Business Park, Andheri-Kurla Road, Andheri (E), Mumbai-59

Fla4

Issue 01/01.12.2008

Rev. 01/08.01.2010



